Registering your club/boxers/coaches and officials 2019/20 season - Aide Memoir / Check List
Please complete this process in this order, under no circumstances do you send boxers books to Stuart Gill without completing The Vault part first, Give yourself plenty of time to register your boxers, and do not expect boxers book back straight away
Club Secretaries :

· Log on to The Vault for your club https://www.englandboxinginsight.com/auth/login if you’ve lost or can’t remember your log in details you will have to contact England Boxing on 0114 223 5654 so they can re set it ( neither Stuie or myself can do this for you, please don’t call us to do this for you )
· Re register your club for the 2019/20 season and make your payment to England Boxing 

· If it’s a new club your registering you will need to speak to the Division your registering to as there will be a process to follow to join that division, in that instance call Aaron Pritchard to discuss further on 07713 487008 

· Register yourself for the 2019/20 season and make your payment to England Boxing 
· Advise all your coaches and boxers to log into The Vault ASAP and renew their memberships, there is an option for the club to pay for each coach and boxer if that’s the clubs preference
· Once a boxer is registered for the new season on The Vault the Secretary MUST ensure all the relevant information including Weight, Bouts and next of kin is correct.

· Once you have completed all of the above for each boxer now send
· Completed SC1 paperwork, all relevant fields populated ( boxers weight and experience )

· The boxers BCR1
· **** IMPORTANT **** The Southern Counties fees are £5 per boxer, per coach, per official you are registering and £50 per club, these fees can be paid via BACS payment into the SOUTHERN COUNTIES account ONLY, account number 41512625 sort code 40-21-15, cheques must be made payable to SCABA – these fees MUST be sent with your paperwork, if the fees are missing you will not get your books back until the fees have been paid. 
· For new members ensure you send ID and one passport photo
· Now post all paperwork and books to Stuart Gill and write your club name on the envelope, please include a self-addressed stamped envelope back to yourself and remember to include enough postage. 
· If the above process isn’t followed and books are sent without completing the correct paperwork and fees all documents will be returned to the club, this means the process will take much longer and it will potentially mean your boxers will miss out on bouts and championships 

ALL HAMPSHIRE CLUBS – Don’t forget you have to send a separate cheque totalling £20 per club for your affiliation into the Hampshire ABA, this cheque needs to be made payable to Hampshire & IOW ABA, this cheque needs to be sent to Stuie as well 

